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1 NOTE 


YOU “alone are IN CHARGE ofsyour advance polling station 
euduwoueere Yesponsible only to the returning officer, 

READ all forms, instructions and envelopes as soon as 
you receive your supplies. Do not put this off. Have your 
poll clerk do the same. 

DON'T count the ballots at the end of each advance 
Doimang dey. WAIT till © p.m. on the ordinary polling day 
Gelecton, day). 


2. WHY READ THIS HANDBOOK? 


tmawnice handbook, you.will find the instructionseon how to do 
yours joO. ‘the rules for “conducting terrrtorral eléctions are 
set out in, the law - the, Elections Ordinance... This handbook 
explains the parts of the Ordinance which deal with the work 
Seeane aeputy returning officer, This 2s san important job bo 
which you have been appointed and anyone who does not carry out 
thesouties in 4a. lawful way takes the risk of Tosine his pay and 


being prosecuted. 


isapVANCH POLLING DAY, YOU WILL BE TOO BUSY TO READ THIS HANDBOOK. 
RESD Lt NOW. “As you read’ it ,"1look- Carefully at €ath* form’ directed 


to your attention, and make sure that you understand its use. 


This handbook explains your duties in the order that they should 
Wem@one,. As each Job is finished, check it off im the space 


provided. 


See OUR RESPONSIBILITY 


heres epucveretburnine officer, younare ifachargesofgan.advance 
poriinpeetratiion. Loueniatenake. sure “that. at your siLet ton, ala 


the instructions in this handbook are followed. 
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YOU. ARE RESPONSIBLE TO THE RETURNING OFFICER. He has appointed 
you and will teach you how to do your work. LEARN THE RULES WELL 
and you will not let yourself be pushed into making wrong decisions 
by persons who may want things done their way. REMEMBER, YOU ARE 
IN CHARGE OF THE ADVANCE POLLING STATION. Ii setter readings thas 


handbook, you have any questions, phone the returning officer, 


collect, if necessary. 
4. GETTING READY 


@: BEFORE ADVANCE POLLING DAY. the returning officer will send 
you the following: 


Check 
when 
done On 
hecerived 


es Your appointment and oath of office CRE LOS), Keep the 


firsts partwas Dreot of Vourveappotnan ena. 


| The oath onathe,bottom.of this, form must. be.sworn. before 
tres ceLurnange Orrlicer or vthe «electron “clerk or a Judge. 
postmaster, notary public, justice.of the peace or a 
eommissioner for taking oaths. As soon as you“have conpleted 


Cots LOrm, Nevurn 10 (8b Once To Che ,eLturning oOLrTracer, 


| heseqgled Dallot box. AS@soon ras “your recelve.1t So open) ie 
(use scissors to break the seal) and make sure that everythin 


listed pelow,1s inside, 


IN THE LARGE PLASTIC ENVELOPE (E.17) 


Pepolline station account hs. 50 2)) 
(cally soheete 4b. 504 ) 
TVorticial statement.of the poll (F.«505) 


3 copies of statement of the poll for candidates or their 


representatives (F.506) 


i ad 


5 copies of directions to electors. (F.507) 


Digitized by the Internet Archive 
in 2022 with funding from 
University of Toronto 


httos://archive.org/details/31761115535627 
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Speopies of apnfermatvvongand pwarrant efor tarrest,for 
personation and voting with knowledge of non-qualifi 


(8.508) 


cation 


Oteoples ton the record of votes cast at Snadvance poll €F. 512) 


1 Advance Poll Proceedings (F.514) 


1 specimen sheet of samples of marked ballot papers. 


1 envelope to be addressed to tue returning officer 


Cio 3.) 
ifenvetope for theofficial ®statemente ofathes poud (2 


2 advance poll ballot envelopes (E.10) 


-9) 


2 envelopes for unused ballot papers and stubs for used 


Dallot papers (E411) 
2 envelopes for spoiled ballot papers (E.12) 
1 envelope for rejected ballot papers (E.13) 


6 envelopes for the ballot papers cast for each cand 


Cee) 


leenvelopes (2. l'6),conteanna ngawens. ~encisis,. 1. sno lL o 


masking tape, 15 paper seals (F.511) and a ruler. 
1 envelope(E.19) containing 10 ballot box seals with 
instructions on how to use these seals. 


ALSO IN THE BALLOT BOX YOU SHOULD FIND 


arvow audi cavore’ CO sHOW LOCaLLOnN Of polling prace. 
a statement of the number of ballot papers supplies 
1 copy of the advance poll notice (F.104) 


ballot papers 
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fe) Inbis OCEmPelectorssforvthesadvance poltingsstation for 
which you have been appointed (in some remote advance 
Pollen eOBtALIons , NyCuUnmMayoretelvVe ithe pliet, direct from 


the enumerator) 


[=] 2e-pnotorra phi cai placards Contawninessintorma fion “about “the 


candidates 
EF ANYTHING IS MissSiING,. TELL THE RETURNING OFFICER 
Now that you have everything, you will: 


LJ Fili in the blank spaces. on the front cover of the Advance 
PolleProceedings) (F.514) andéedneenvelopes. 


& popoint & poll clerk. This must be 4 person wio 1s 4 


qoslittred elector an“your electoral "district. 


it you do not. speak the laneuare of the majority of electors an 


Oe wpOLliIne Civisionm, ory to. Appoant & polls clerk, who does. 


With the poll clerk, complete the-appointment.and oath of office 
ef the poll clerk. on page: 2-of the,Advance«Poll Proceedings (F.514). 
The proper, way towpresent.theioath (or any other Wrztten oath) is 


MS IOL eR Oswi Ses 
HOW pTOVPRESENT VA WRITTEN OATH 


ASK" the/-peyson taking "thevcath to-seren? itor ih he 
has’ Siready’ signéd- it to declare that the signature 


ipehis) OW). 


Have’ the person put His “right “hand “on a “Bible “or Néw 
Testament, then say te him’ "You swear that this “oath 
Signed by you is true to the best of your knowledge and 
peiier. 8SeCherp you Codi" e He should answer e'Yes™. 


OR 
If the person does not wish to take this form of oath, 
he may make a "solemn affirmation". Without the Bible 
or NewoTestament, say to him "You solemnly affirm that 


GChis#@attirmatvwvon signed by you is’true to the best of 


your ‘knowledge and belief." He should answer "Yes". 
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TELL THE POLL CLERK WHAT HIS DUTIES ARE. (See page 11) 


@ REPLACEMENT OF DEPUTY RETURNING OFFICER AND POLL CLERK 


If you become unable to do the duties of a deputy returning officer, 
the poll clerk must (unless the returning officer makes a new 
appointment) take your place without having to swear another oath. 
He must then appoint another poll clerk, using the "REPLACEMENT 
APPOINTMENT" in the centre of page 2 of the Advance Poll Proceedings 
cee ll? Ia 


lea Bookvat the official iist of jelectors..) [tats 2h two parts: 
the preliminary iist and the statement of changes and 
ScaveLonve.." Correse® ‘hes olficial Listor), electors in the 


following way: 


~ The Second section of the statement of changes and 
additions’ contains’ corrections in; the name or address 
ofnan ielectorn. Use a pencil to make these corrections 


Om thespredlaminarys dst. 


= The third section of the statement of changes and additions 
eontvarine names “Chat should, not be on the ist. Use a 
pencil to draw a line through each of these names on the 


predemrna ty bere os. 


- Note that the 44444 section of the statement of changes 
and additions contains those names that should be added 
torthe 1st. You wilt reter.to this seet ono pol ine 
day: if an elector's name is not on the preliminary 


Viet, check to see whether &t:. 18 in this section: 


a] Fiace tne Orblcias Lisu of “jelectors.,\ ballot. papers and atl 
other supplies in the ballot box - to be keptthere safely 
Until poltlene aay. “Sead -the box With one of the seals found 
in the envelope (E.19). BE SURE TO STUDY THE INSTRUCTIONS 
(found on the same envelope) BEFORE USING A SEAL. 


| | Locate your polling station - if possible before the advance 
Dowling ay. 
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Die VANCH: POLLING DAYS 


You will hold*two advance polling days, on Thursday and Tuesday 

the llth and 6th days befonetpollinmgideay vethhe thours of voting 

ere 4: 010. cp. mh tO, 8:00 p.m. Voting begins tat MXACTEY ies00iap.m. and the 
doors of the polling place close at EXACTLY 8:00 p.m. Bot wow 
anasyour poll elerk MUST remain atwork during ALL the hours that 
weer pold 2as/open and while thevballots are being counted. -You 
Should pring your meals or have them brought to the polling 


station. 


@e BEFORE THE ADVANCE POLL OPENS 


ie fhe table will be used: by you and. the poli clerk. only. 
it? should sbe: placiedstso! that it faces’ ther electors) as 
they) tenieri tt he: polmmane ss tataion'. 


| pee that there are chairs for yoursel?. the poll clerk 
and two representatives of each candidate. Representatives 
om candwvdatest musts note antertere with wour work tand nust 


nos (si. ate iy ouwr  itapites 


ee Make sure that. there ais HEAT and LIGHT in ‘the pobling etation. 
pa Make sure that the VOTING COMPARTMENT is set up in such 


a way that no one can see how an elector marks his ballot 


paper. 


Brine thopinen poling isitia taon: 


| | the bal lob pox anda) L sipped 

fs} a Bible or New Testament 

Post up directions to electors (F.507) 

| | 1 near the voting compartment 

| | the rest near the polling station and “at the door 


Post up one of the PHOTOGRAPHIC PLACARDS wear Lhe: voting 


compartment and one at the door 
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Post up the Advance Poll Notice (F.104) in a place 


tpewiwe pOLLIng Stataon Where 1% can be easaly read: 


Eutern pencaly in the voting compartmen.; tie it. ‘to’ the 


Vector. tavle Sid. keep ltesnarp during pobiine day. 


Remove from the polling station and especially from 
tive voLine Compartment any election Cards, Siens, 


Posters. ¢€tc. for any “candidate Or group. 


Allow the representatives of candidates into the 
poLlLene station. Kach candidate may appoint..1n, writing 
as many persons as he wishes to represent him at the 
Covling «station. but. only TWO for feach candidate may 


Deran the polling station at one tame. 


(If there are no representatives, any two electors may 


volunteer to represent a candidate. However, if a 


person who has been appointed in writing arrives, the 


Volunteer must leave.) 


Hach representative must give you his written appointment 


(Poc0e). "lf we eaves the polling station and returns, 
it is not necessary to have a new written appointment 


iieFO HAVON) tidy enter again . 


A representative or elector representing a candidate 
must swear before you the written oath of secrecy on 


page 3 of the Advance Poll Proceedings (F.524). You 


Wilts present: this..04th mm ther ssme way as Mite poll clerk's 


Oatn Of TOlLtiTee. 


DURLNG THs MINUGES BerOrh THE POR OPENS... in ult 
view of any representatives of candidates that are 


present: 


ta 
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Be 


[| 


Open the ballot box 


Count the ballot papers 


- If any ballot papers are missing, phone the returning 


Oriieer AT ONCE. 


—Voany ballot) papers are not printed properly or 
spoiled in some other way, put them in the envelope 


for lspolled.ballotupapers \ en. 12); 


Put your initials in exactly the same way in the space 
On the pack of every ballot paper. “You Mustvleither ianitial 
them all. with ea pen. or initial them al) with? a pvenci 1. 


DO NOT REMOVE THE BALLOT. PAPERS FROM. THE BOOKS. 


The representatives of candidates may, at this time, 


examine all the election documents that you have. 


Aa O: p.m. 


[| 


[| 


Empty the ballot box. Show everyone in the polling station 
teat itensvempty) then ®ciose0ithand sealeivivith onecot 


the seals provided. FOLLOW INSTRUCTIONS ON THE USE OF SEALS. 


The poll is now open - electors may vote. 


e CONDUCT OF THE POLL 


PEOPLE PRESENT 


- Only yourself, the poll e¢lLerk, candidates and their 
representatives, constables and interpreters employed 
for the full day are allowed to stay “in the polling 
station - the other electors must leave as soon as they 


have voted. 


- If too many electors come to vote at one time, you may 


allow only a few at a time to enter. 
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VOTING COMPARTMENT 


Check the voting compartment from time to time to make sure 
thas theopmencily istsharpeand thateelectors have nmotsleft 
election material there. Electors may bring election material 
to the voting compartment for their own use but may not 


leave it for others to see. 


REPRESENTATIVES OF CANDIDATES have the right: 


- to watch proceedings 

- Go ask that 6n elector take an oath 

—~tol. look atythe Recordpoef Votes) Cast ati annAdvance 
Podlvi( Fs 512) dura nge thers hourss that: the polisassopen 
and give information from the poll book to anyone 
outside, thes polling!) stattons 

- to enter and leave as they please during the hours 
that thetpollfissepenkas dongi as! nojcandidate nast more 


than two representatives in the polling station at. one time. 


REPRESENTATIVES OF CANDIDATES DO NOT HAVE THE RIGHT TO QUESTION THE 
ELSBCTORS OR TO TRY TO TELL ELECTORS FOR WHOM TO VOTE. 


SECRECY 


When necessary, tell people that it is an offence to try to find 
out how an elector has voted or will vote or to tell anyone how 
an elector has voted or will vote or how he himself has voted or 


Wie vote’. 


A person who breaks these rules does not lose his right to vote but 


he may be given a fine or jailed. 


PEACE AND GOOD ORDER 


Pomenere 158, disturpance at, your polling, station; call. the molece 
Go nelp keep order and arrest the offenders, If someone is needed 
on a continued basis to keep order in the polling station, you may 


anpoiny a. constable to do the job. using the form F.502 which will have 
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been supplied to you. You must give the reason for the appointment 


in the space provided on the form. 


If you are in a community where there are no police, you have the 
authority as deputy returning officer to arrest the offender yourself 
COrTorder envone, else (present: to make the arrest. sou then give 

a WAAL{en order to some responsible person to hold the offender 

i cusvody as long as you wish up to 8:00 pem. (no Tater) when ithe 


poliecloses on the second day of voting. 
UNLAWFUL ATTEMPTS TO VOTE 


ita ee untawihul for anyone who Knows that he wis not entitled to 

vote to try to vote or for a person who claims to be someone else 
torery to vove (this is called personation). In “such a case, an 
information or oath must be laid. This can be done before you by 
Bre poll clerk or a candidate's representative using the top part 

Ser ormuer. s0Us. Li the oft ender has. not left thespol line! station, 
ask any person present to prevent him from leaving until the written 


information has been prepared. 


When an information has been laid (it may be laid only on polling 
day). you will issue a warrantfor the arrest of the offender using 
the pDoepom part. ot une. same form fF. 500.7 Ast soonras possible. give 

the warrant to a police officer whowill arrest and detain the offender 
until he can appear before the judge named in the form. (Ask the 


returning officer for that name. ) 


e VOTING AT AN ADVANCE POLL 


WHEN? 


Thursday and Tuesday the llth and 6th days before ordinary polling 
day. 


Phe poll opens at 4:00 p.m. and closes at) 6:00 p.m. on each day. 
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WHO VOTES? 


Every qualified elector who meets the ordinary residence requirements 
whose name 1s on the official list and who will be unable to-vote 


On Ordrnary “polling day. 


Remember that the official List of ekLectonrs is in two pants: the 
prekiminany List and the statement of changes and additions. 


HOW TO, VOLE? 
The elector enters the polling station and gives his name and address. 


An elector does not have to show any document to prove his night 
Z0 Vvotewate thts “Crime. 


THE “poll eYterk “will then? 


="ook "for the “élec'tor™s “name Son “the official Itst and 
dvawea Line throveh 16, 

- write the required information in the Record of Votes 
Cast- ativan Advance "Pol (P1522) | 

- for each entry, place a consecutive number in the 
firet .coPumns 

- enter in the appropriate spaces, the polling division 
number, the consecutive number from the official list 
on which the elector's name has been found, and the 
elector's name and address as shown on that official 
I8S'G ss 

- have the elector sign in the column entitled "signature 
of elector’ , 

- note the taking of all oaths or affidavits by completing 
tie proper entry. and 

= make the entry "Voted” when the ballot paper is put into 
the ballot box. 
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If an elector"s right® to ‘vote ts challenged by the deputy returning 
officer, the poll clerk, a candidate's representative, or any 


elector who is in the polling station, before he receives a ballot, 


- hei muct swear the oral oath ,ort qualification to vote 
found on page 5 of the Advance Poll Proceedings (F.514) 
- if he does not. wish to swear an oath, he may make a 


solemn affirmation 


On 
- he may show documents which will prove his identity such 
as Ueteveny! 1D. ‘cardi witch Was. both Wise pacture and 
signature, or (b) two pieces of identification which have 
the electors ‘signature such as major ‘credit’ cards, 
old age security cards, employee cards, driver's permits 
or social insurance "Carda.w* 1f," after examining “svden 
identification you are satisfied, the elector will be 
allowed to vote. If you are not satisfied, the elector 
must, take either, the oath or afiirmation.), Lf. the elector 


Wile enot swear or affirm 


DO NOT GIVE HIM A BALLOT PAPER 
DO) NOT ALLOW HIM TO RETURN? TO eTHE POLLING 
STATION 


-— the poll cherk will draw a line through His name on) tie 
List. fof electors andi nthe wecord (hol 2 Lt andl write 
"remused tor pe sworn or yrerused" toarfirm an the: vroper 


column of the Advance Poll Proceedings (F.514). 


CASTING A BALLOT PAPER: 


= Tear off @ baitlot from the book” between the stub and the 
eounterfoil, leaving the stub in the book and the counterfoil 
attached to the ballot. NO ONE IS ALLOWED TO WRITE DOWN 
THE SERIAL NUMBER OF A BALLOT PAPER. 


- Make sure that your initials are on the back of the ballot 
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- Fold the ballot paper THREE TIMES in the following 


manner: 


— place the ballot paper so that the candidates ' 
Vames are Lacing ups 

= iiewsi0e of the ballot which has the jcountertop. 
Should be nearest to yous 

=ieke, your Lirst fold towards «you in the space 
between the rectangular boxes and the circles; 

=—COMDINUe tT OLA1ne. th vemwags 

=the last fold should reach the perforated edge 
between the counterfoil and the ballot. 


= Pedde*t hel 'electores ol Mark thus valilotrasa th an 2" 
in’ the circle following thet mame of thesicandi@atic 
ofits "choi ce and it of Peturhe tt hei balWowt, wo Gou aol ded 


in the same way. 


= Bet%sure’ tosttely the elector’ thatiad he wWoec: now mark 


nits “bad. Hote aih- tire proper. way, Git Iwai Timo hertcount.ed. 


- The elector marks his ballot in the voting compartment, 
folds jit: and then gives = ie to tou. Atethis Doan, 
if shine velector télis: you he was SPOLLED nis baltot. 
he may exchange it for a new one. DO NOT EXAMINE 
the wba llot. « Write -’ spoiled" across the beck of it 
and splace at’ in the envelope (8.12), 


= Do wwiot Untold te balilvottbut peheckwiown tmonvteaiks: and 
serial number to make sure it is the same one you 


Pave “the Selector. 


— in ©.ront of everyone preséent., renove and-Lhrow away 
the counterfoil and put the folded paper in the ballot 
box. Ths must berdone only by you,  thevdepuiy 


returning officer. 


- Be sure to remove the counterfoil at the proper time. 


You could be penalized sfor not doing «so: 
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- The elector leaves the polling station. 


- The poll clerk makes sure he has made all entries in 


the book. 


e EXCEPTIONS TO THE USUAL MANNER OF VOTING 


INCAPACITATED ELECTOR 


- An elector who is unable to mark his ballot paper alone 
because of blindness, or a physical handicap or because 
he-eannot read, Must takesan. oral oath of an incapacitaved 


elector (page 5 of the Advance Poll Proceedings). 


- After the elector takes his oath, you will help the elector, 
injfull view of the poll clerk the mepresentatives., of 
candidates and any appointed interpreter (no one else 
may be present). 


- Ask the elector for whom he wishes to vote, mark his 
Heikotmpaper Lor him and. put at an the pellot box. > Remind 


everyone present of their oath of secrecy. 
OR 


- A friend or relative may help the elector (no one may 
help more than one elector). That person must take the 
oral oath of friend of incapacitated elector (page 5 
of the Advance Poll Proceedings). The elector and his 
friendor relative will then go together into the voting 
compartment and will vote secretly. The poll clerk will 
write the name of the relative or friend in the "remarks" 
column opposite the elector's name in the Record of Votes 


Cast, ab an Advance Poll (Fe512). 


INTERPRETER 
An interepreter should be used only if absolutely necessary. You 
and the poll clerk should act as interpreter whenever possible. i ih 


an interpreter must be appointed: 
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- He must not be the representative of a candidate. 
- He should, if possible, be provided by the electors. 


- If many electors need an interpreter, one may be hired 
for several hours or for the whole day. Make the 
Appointment using form F.502 that was supplied to you 
anor tind ont= the rate of pay from the returning sotricer, 
Be sure to complete the account copy of form F.502 and send 


ot bo the returning officer. 


PERSONATION (someone else has already voted in the elector's name) 


Tif the Record of Votes Cast at an Advance Poll (F.512) shows that 
someone else has already voted in the name of an elector who now 
Wishes to vote. "that elector must first satrety- you “wnat ew ts the 
person whose name is on the list - you may ask him to take the oral 
oath of qualification (page 5 of the Advance Poll Proceedings). 

He must then take the Oral Oath of Personated Elector before he is 


given a ballot paper. 
ERROR ON THE LIST 


An elector's name or address may be slightly different from what is 
Dranced on, che Vist. It you, think”there. as) an error. -on the Ddiec. 
CHEN yYoOUjmius t -as Katine te lect or) ato Thakee athe tons becodgtheas eho ennor 


on the list (page 5 of the Advance Poll Proceedings). 


BY-ELECTION (elector has changed his place of residence before 
Polling sayy) 


At a by-election, an elector will not be allowed to vote if he is 


no longer ordinarily resident in the electoral district. 
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A ae ae 
e CLOSE OF THE ADVANCE POLL ON THE FIRST DAY 


The polling statronu. closes at. o:00 p.m, If at -that time there 
are still electors waiting their turn to vote, Lock the door 


and allow those inside to vote. 
DO NOT COUNT THE BALLOTS 
With the poll clerk and the candidates' representatives present: 


= Datei rand csiign call ‘the PF. 512 "“syarsedi that day, and depending 
on “the instructions you received ‘from the returning officer, 
either give the information from the F.512 to the returning 


officer by telephone or deliver the originals to him. 


- Count all the UNUSED pallot papers and record the number in 
the ispace provided ‘on the front of venvelone (had Us Put 
these unused ballot papers and the stubs. tfrom the used 
ballot. papers in envelope E.2]1.. Pilt an’ the’ required 
information on the front of the envelope and seal it with 


ene of the paper seal's' KP .5r1)e 


=— Put the SPOILED ballot papers in the envelope E.te.  Fildd 
In the required antormation on. the /fcont and seal. 1t with 


Po aL. 


= Open the ballot box and place sil Che ballots cast that 
day in envelope E.10 and seal at owith F.511. DO NOT COUNT 
THEM. 


- Place these three envelopes (E£.10, E.11 and B.12) - along 
with aff other papers used for the advance poll (F.512), 
voters! Gliicths, etc. an thesballotubox and sea lst with 
one of the seals found in envelope E.19. Candidates’ 
representatives or any electors present may take note of 


the serial number of the seal. 
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@ REOPENING OF THE POLL ON THE SECOND DAY 


AGaohe reopening Of the advance pollmuon the second day of voting, 


Vote w wel ls 


=- After checking to see if the seal you put on the ballot 
bow li emustzit there, open the pallot box! iandy empty at ani fall 
view of any candidates’ representatives or electors who 


are (present. 


= Pout the envelopes (E.10 and Hi12). containine the ballot 
papers cast or spoiled on Thursday, unopened, back in the 
ballot, pox, and ‘seal it with one ‘of the Seals found 


in envelope E.19. 


- Open envelope E.11 containing the unused ballot papers 


and Count whem. 


- Open the poll and conduct the voting in the same manner 


aspihe first! day. 


ePACLOSE OF THE, POLL ON» THE SECOND DAY 


- Repeat the first four steps described under "Close of the 


Advance Poll on the First Day" at page 16. 


- Place all other material used at the advance poll in the 
ballot box and seal it with one of the seals found in 
envelope E.19. Candidates' representatives or any 


electors present may note the number of the seal. 


-eKieepyihe ballotybox ina safe. place, unta lo ordinary 


nolan godayi; 


NOTE: 


- DO WOT) COUNT, THE: BALLOTS after the:close of voting 
On any of the days of advance polling. Po do so 4s 


an Offence. 


—- COUNT THE BALLOTS ONLY after 8:00 p.m. on ordinary 


polling day in the manner described on page 18. 
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6. COUNTING THE BALLOTS 


WHEN? 


Begin counting as soon as the polls are closed at 8:00 p.m. on 


ordinary ~Wollane) day, 
WHERE? 


in the same place where you held. the advance poll. 


WHO MAY BE PRESENT? 


Candidates and their representatives who were there for the 
advance poll” have the right to* watch the counting take place. 
If no candidates are represented at the polling station, you 
must Make sure that there are at Least two electors present 
Desides yourself and the poll clerk. This is 4 Very important 
party of your day. Do not let anyone at the polling place rush 


VOU. Take your time and ao your count properly. 
HOW? 


Open the, ballot: box,and take out the contents 


al Add the number of electors who have voted as shown on 
F.512 to the number of unused ballots written on the 
envelopes E.11 and to the number of spoiled ballots 
written on envelopes E.12. 
Check against the number of ballots given you by the 
returning officer - both totals should be the same - make 


a note if they are not. 
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ee Distribute the tally sheets (F.504) to the poll clerk 
who must keep the written count, and to the candidates! 
representatives, so that they may keep score if they 


wish. 


ho] Open the two envelopes (E.10) and empty the used ballots 
on the.table in front of.you.. You alone may handle them but 
in such a way that anyone may see how they are marked. 
Take one ballot at a time, unfold it, make sure your 
Gnatials-are on the back, and call out the name of the 
eendidate.forywhom-ituwas cast. ~Pile’ the ballots separately 


for each candidate. 


COUNTERFOIL STILL ATTACHED TO BALLOT PAPER 


If this occurs during the count, remove and destroy the counterfoil, 


without reading the serial number or allowing anyone else to read it. 


NO INITIALS ON BALLOT PAPER 


Check the ballot paper carefully, especially if there were any ballots 
unaccounted) for. lf *yousare-usure “tinet Sie ors fa ballot. paper isiet 


Fou nave AGssued, -thentinitrvalvaitsand count Pt (“im stihe tusial way. 


SHOULD A BALLOT PAPER BE REJECTED? 
(See samples of marked ballots) 


As each ballot is read, anyone present (including the deputy 
returning officer) may move that it be rejected for any of the 


following reasons: 


- ballot paper not supplied by the deputy revurning 
errireer 

- ballot paper not marked 

- ballot paper marked for more than one candidate 

- ballot paper upon which the elector has made any mark 
or writing by which he could be identified 

- ballot paper not marked in the circle to the right 


of a candidate's name 
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The following are NOT reasons for rejecting a ballot paper: 


- it has been marked in any way be a deputy returning 
officer 

= the elector has voted with a mark other than a cross 

- the elector has used a writing tool other than a black 


lead pencil 
When an objection is made: 


- Note the reason on page 4 of the Advance Poll Proceedings 
(F.514) 

- Number each objection starting at 1, in the left-hand 
column of page 4 of the Advance Poll Proceedings and put 
thre same number, with your: initials, on. the back .of the 
ballot paper being objected to 

- Write the name of the person making the objection on 
page 4 of the Advance Poll Proceedings (F.514) 

- THE DEPUTY RETURNING OFFICER ALONE WILL DECIDE WHETHER 
tis BALLOT 15. T0 BE “COUNTED OR REJECTED: Your decision 
is final, but it may be reversed by a judge if there is 
arrecount. | 

- Make a note of your decision in the right-hand column of 


page 4 of the Advance Poll Proceedings (F.514). 


AFTER THE BALLOTS ARE COUNTED 


As you work through the steps below read the instructidéns. printed 


on each envelope. Each form MUST be put in its proper envelope. 
TO SEAL AN ENVELOPE, use a gummed paper seal (F.511) found in 


the envelope, E.16. You and the poll clerk must sign each of these 


seals; the representatives of candidates may also sign if they wish. 
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Put the ballots for each candidate in a separate envelope 
t. dk. o Oni each envelope, write: the: name ofthe candidate 
andomire trumberm of, votes casts ifor] him. Seal each envelope 


Wein earl 1 


Couns the number ofr rejected ballot papers. Write this 
number on the envelope E.13 and place the rejected ballot 
papers Inside. If there ere-no rejected ballot papers, 


write "NIL" on the envelope and seal it in the usual way. 


TelLepnone the results of the count to the returning 


Officer AT ONCE. 


ES = Ea See 


Complete the official statement of the poll 6Fr. 505) 


=. Copy dacs houwdide ctihen: \besslan ds aside cto diel le ami whe, bottom 
Dar Ce Layer. 
= Pus copy 2. (blue) "Preliminary Statement or tie Pol.” 


in the envelope E.2. Address this envelope to the returning 


Officer but do ‘not seal it. This’ envelope (Hee) muct 


hoe be put’ inside’ the box nor attached tothe outside. 


=- Copy 3 (yellow) is to be kept by the deputy returning 


Officer. 


= Uopy 4& (white) should be a@ttixed im the space Lert tor ait 


on page 6 of the Advance Poll Proceedings (F.514). 


iad Complete the copy of statement of the poll for candidates 
or their representatives (F.506).” Be sure to write firmly 


ass Tou Wiel «se maki ng: edb cop ess. 


- Put one copy for each candidate in an envelope E.3 and mail 


Lt innhediately to the returning o1iacer. 


- Give one copy to one of the representatives of each candidate. 


| | Boer you and the poll “clerk must swear and complete the oath 
on page 7 of the Advance Poll Proceedings. 
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On ther warce plastic envelope B.l7>. there (is printed 

Ga lrsteot gil the 1tems: that-must be put inside.’ when 

you have done this, seal the envelope by removing the 
strip over the tape. After sealing the flap, you and your 
pols Terk nist: errix and sien ‘one or the “sears “(Pl Srr) 
supplied across the edge of the flap. The seal may also 
be signed by any other person who has the right to be 


present. 


Choose a special seal for the ballot box and enter its 
serial number in the box provided in the bottom part of 
bony eof) the statement “of the poll UR 505S) seen eer ond 
have the poll clerk and candidates' representatives sign 


it. Anyone present may make a note of the serial number. 
ine vine spat ot sboxm put, ONGY 


~sthe large plastic envelope * (f.17). 

=the small envelope (E.9) ‘conteunine, the official statement 
Ol sClLer DOs: 

srcive oltre) let Of evectors:. end 


= any extra seals. 


Seal the ballot box as instructed, with the numbered seal 


selected. 


if the ballot box is to be sent back to the Treturnine officer. 
by omar sta licvin the blank “spaces On) tre snecuroy pariacotesi tre 
tas (T.4) which should be still attached to the box. 


Complete the polling station account (F:503). The deputy 
returning, oOfticer, poll clerk and Wand Lond wild: be paid 


AFTER THE OFFICIAL ADDITION OF THE VOTES. 


BE SURE THAT YOU HAVE SIGNED YOUR NAME WHERE REQUIRED, AND 
THAT EVERY ADDRESS IS COMPLETE AND CORRECT WITH POSTAL CODE. 


If you hired an interpreter or a constable, be sure that the 
RECOUNTS part (Ol form Fr. 502° 1s Completely Pilied out. Pur 
the. completed polling station account form (F.503) and form 
F.502 completed in the envelope E.2 with the preliminary 


statement of the poll. 
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fe Return the ballot box ‘and the envelope, E.2 to the returning 


ObGRGeny; eeather GCeliver them both to: his office or Send the 


ballot box by registered mail and tke envelope by ordinary 


maa, G@tiixing ithe required postage. 


Bi Mail the envelopes (E.2) addressed to the candidates, 


ensuring to affix the required postage. 


Cz, OME 


POINTS TO REMEMBER 


Met! Vint ®a, Pair manner. 

You are responsible to the returning officer; you take 
Tour saneuruct vons Trom him ONLY or trom one opens 
representatives. 

Dosnet pe afraid to call the returning. officer a vou 

run vinto a problem. 

When the ballots are counted, you alonewill make the 
final decision whether a ballot is to be accepted or 
rejected. 

Remember that the envelope E.2 containing the preliminary 
statement of the poll (blue eepy of F505) and the 
polling station account (F.503) as NOT placed ingide the 
ballot epox. It MUST be delivered by hand to the returning 


officer on election night or sent to him by ‘ordinary mort. 


8. PROCEDURE AT A BY-ELECTION 


Your duties asa deputy returning officer are exaculy the 
same at a by-election in the Northwest Territories as they 
are at a general election. 

The rights of electors generally remain the same at a 


by-election as they are at a general election. 


eh 


aa | BUN i adn iar earn 
wide Face one wibetetnon ‘9h a pqokevaly: one” tah pet uhe ai ey 

a ue bow (20e Moho, Kues * sat) £hoq ‘edd! Qo,” SyGuie tard 
ate. ob bain Bovely noi ab GEOR I) tnwiog ee: qomeage ‘geil tor 
Bethea tos) wifi ee Sand Me baovi tye wer’ ‘ iegenhe: oh “ped. to tha 


ah hey vy reefer hit hits nap to, aa ao nape. aaa wea F Re 


Dror ry ay t ' j ‘ hp 1 ra) "ae AY, iH, ery. ye 4 | 
{ 1 t I J ve ; Py i 1) fi f ; % , 


ue 


adn | titoaxs ons teste outanutey euaat r ie! delniow’ noe: 
nage aA npinogizny? daswnrron add. yah) ct jwegbandt eta | scoe 


Ss i 


ny, th 
a af ‘ iM 
us i 
met 
+4 oe 7 
a | 
he 
a ee 
f 


sdodseese Lari a pay 
i ae ae ; Mi Lele 


ae ti ae 
hey cy i ain, 
‘ oh } Pa i on ] ae 
ss +4 r, u Ay a F ROM aT ee 


P a] = ‘, : J i ny ; ' DS iin - | : 
& Wee i, AR i. ee Un ae ay AL a oT. 
Ee ae Pile”, Ey iB Ee wht ge Re NTs 

1 De ae AAU Go Simone hy 


AR te 


ayer harem 


a 

{ ; : 

Te A 
at oii on 

, Ty i 7 
: Ciao oe 


EXCEPTIONS 


- At a by-election, an elector whose name appears on the 
Dust Lorsyour spolling davistone wide eNOT ebewalshowed to vote, 
it onmpolling day, hevwis norLlonger ordingm. y resident 


in tine, clectoral district, and 


- At a by-election, a person who has moved to the electoral 
district since the first day of enumeration from another 


electoral district, will NOT be eidowed to vote. 
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